
Add a Project to Your Volunteer Center

3. Select Manage Organizations.

2. Select Administration to open 
the Admin Dashboard. 

1. Select you name and navigate to your Admin 
Dashboard to find the VC you want to add a project to. 
Skip to page 2 if you already know how to do this part. 
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4. Click the three dots for the VC. 

5. Select Edit Organization Page.
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This guide will show you how to add projects to your Volunteer Center (VC) in 13 steps.  
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7. Click +Edit Pages button.

8. Click +Add single project button.

6. Click on Projects.

5/2/2025  :D



Add a Project to Your Volunteer Center

3

10. Then click Look Up button. 

9. In the Search field, type in the 
name of the project you want to add. 

11. In the drop-down 
menu that appears, click 
the needed project.

12. Click Add button.

13. Click Save Changes 
button. Be sure to verify your 
change by navigating to the 
VC and refreshing the page.
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Note: To make your new VC easy to find, submit a ticket in the Help Center for a 
banner. A banner can be set up to appear on the JS homepage to link people to 
your VC and can be shown for entire cities, states, or regions. 
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